 
KARIM RIDA SAÏD FUND

FURTHER EDUCATION PROGRAMME

APPLICATION FOR A SKILLS DEVELOPMENT GRANT
The funding criteria information and additional forms can be obtained from the Foundation or downloaded from the Foundation’s website (www.saidfoundation.org).  The application form may be filled out by the organisation or the trainee but has to be signed by both.  In the exceptional case where an organisation is applying for a grant for two or more individuals undertaking the same training then the organisation may submit one application form for all candidates.  Do not hesitate to contact the Foundation’s Further Education Programme Officer if you have any questions about the form.

When you have filled out the form, sign the declaration below and return the form to the Foundation at the address below accompanied by 

· the trainee’s CV;

· the trainee’s diplomas or certificates;

· the organisation’s audited accounts for the most recent financial year;

· a copy of the organisation’s registration;

· an organisational chart if available;

· an annual report, brochure or other published information about your organisation;

· any additional information about the training which you think may be useful. 

Further Education Programme Officer

Saïd Foundation

4th Floor

54 Bartholomew Close

London EC1A 7HP
United Kingdom

Fax: 00 44 20 7726 6837
Email: education@saidfoundation.org

I confirm that, to the best of my knowledge, the information in this application is correct and complete. 

	Name:

	Date:

	Title:

	Signature(s) of   Organisation:                                 Trainee(s):




I.  Application summary

Name of organisation:

Name and job title of trainee:

Country:

Title of training course:

Training duration and dates:

Training institution or facilitator(s):

Funding requested from the Saïd Foundation:

Type of training (please tick the sector that most applies to your training):

Disability


(
Education 


(
Health


 
(
Risk reduction

(
Management skills

(
Summary of training (maximum 100 words):

II.  Background information on applicant organisation

Name of organisation:

Date of establishment of the organisation:

Country and number of registration:

Total number of paid staff (please state full time or part time)

	Number of local staff:
	
	full time:
	
	part time:
	

	Number of expatriate staff:
	
	full time:
	
	part time:
	


List the names and occupations of the Trustees/Board of Directors/Administrative Bureau members.  Please note both their position within the organisation (e.g. treasurer) and outside profession (e.g. dentist).

Name



Position in organisation


Profession

Have you received funding from international organisations in the past two years?  If so, from what organisations, when and for what projects?

Funding organisation  

Project 



Year

Do have pledged and/or confirmed grants for this year and next year?  If so, from what organisations, when and for what projects?

Funding organisation  

Project 



Year

Has your organisation ever applied for or received funding from the Foundation?  If so, when, how much and for what project?

Year 

Project 



Amount

Main mission and activities of the organisation (maximum 100 words): 

Are the beneficiaries of your organisation limited to one religious, political or ethnic affiliation?  If so, which?

A.  Contact details

Contact person (title, first name, last name):

Position in organisation: 

Name of organisation: 

Postal address of organisation (please include post code): 

Visiting address of organisation (if different): 

Telephone number: 

Fax number: 

Email address (if available):

Website address (if available):

B.  Financial Information

Name on bank account: 

Name of bank: 

Address of bank: 

Sort code (if applicable): 

Account number: 

Financial situation over last financial year. 

Income

Total local fundraising :



________________________

Total international fundraising:


________________________

Total investment income (incl interest):

________________________

Total loans: 





________________________

Total income generation: 



________________________

Total income subscriptions/memberships: 
________________________

Other (please specify): 



________________________

Total income over past year: 


________________________

Total expenditure over last financial year: 
________________________

Deficit or reserves held in bank account: 
________________________

* Please enclose the most recent set of signed accounts with your application. 

III.  Training activity/programme

A.  Rationale

1.  Why is this training needed and how will it benefit children?

2.  What are the specific aims (outcomes) of the proposed training programme and what are the skills to be acquired?

3.  What are the topics and activities of the training?  Include the duration and number of training sessions/hours.  Attach the training course content / module, if available.

4.  Where is the training taking place?  Please also provide brief information on the trainer/training institution (include relevant CVs and brochures etc).

5.  Who is the trainee and why has he/she been selected for the proposed training?

6.  How will you ensure that the trainee stays employed with/for your organisation after the training is completed?

7.  What qualification or certificate will the trainee obtain at the end of the training (e.g. certificate of attendance, diploma)?  Is it accredited by the Ministry of Higher Education or another source? If yes, please specify.

B.  Budget 

1. What is the total cost of the training? 

2.  What amount are you requesting from the Foundation? 

3.  If you are requesting partial funding, please state where the other funding (either in cash or in kind) will come from.

4.  Please attach a detailed budget breakdown of the training activity/programme (highlighting the budgetary items proposed to the Foundation).

